

Booking:
Contact the Putnoe Scout group to make a booking:
By email:
enquiries@putnoescouts.org
By Phone:
0785 098 7328 / 0771 191 6870
Any bookings made will be provisional until a complete Premises Hiring Agreement is completed, signed and a cheque/cash is received to secure the booking. 

Application Forms and a Copy of the Lettings Policy can be obtained from the Putnoe Scout Group.
Payments/Security Deposit/Cancellations:
Hiring of the premises incurs an hourly charge, Half day and or Full day charges.  Noting that a full day is chargeable where the Premises cannot be hired out to another ‘Hirer’. The placement of a refundable security deposit of £20 is required.  
Payments may be made by electronic transfer or cheque (made payable to Putnoe Scout Group).
No debit or credit card payment facility is available. 

The payment in full must be paid at least two weeks before the hiring takes place.  The PSG reserves the right to cancel the hire at short notice if the hire fee and deposit are not paid in full in accordance with this requirement. 

The security deposit is refundable subject to the conditions set out in the Letting Policy of the Putnoe Scout Group, Putnoe Heights, Bedford, MK41 8EB. 
Refunds will only be made by cheque, even if originally paid in cash.  Hirers should ensure that this is acceptable to them before making a booking. 

Any cancellation by the Hirer must be made in writing.  If more than 14 days’ notice is given, there is no cancellation fee.  If less than 14 days’ notice is given, the Hirer shall forfeit 20% of the hire fee. 

 Hire Rates (2016):
	
	General Hire  

	Regular daily/Weekly Hire
	Private Hire by PSG Members

	 Main Hall (max 45)
	£18 per hour
	£12 per hour
	50% off General Hire Rates

	Meeting Room 1
	Out of use
	Out of use
	

	Meeting Room 2 (max 15)
	£12 per hour
	£8 per hour
	

	
	
	
	

	
	
	
	

	Hire of Entire Premises
	£26 per hour
	£17 per hour
	


